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Ipunoxenne N* 2
K npukasy MAY «ClI «DaBoput»
or 12.05.2022 r. N°® 34-I1

Kopekc
STUKU U CIY’KeGHOTO TIOBeIeHN I paGOTHMKOB
MyHULUIATBHOE aBTOHOMHOE yupexaeHre «CrioptusHas mKoja «DaBoput»

1. O61ume MoJIOKEHUS

1.1. Komekc 9TMKM U CIyKebHoro rosemenus pabotHukoB MAY  «ClI
«@asopur» (manmee - Komekc) paspaboTaH B COOTBETCTBMM C  IIOJIOKEHMSIMMU
Kouctutyym Poccwiickoii @enepaunn, Tpymosoro rkogexca Poccmiickon ®enepanny,
denepanbHoro 3axkoHa or 25 mekabps 2008 roma N® 273-03 «O mpOTMBONEUCTBUK
KOPPYILMM», WMHBIX HOPMAaTUBHBIX IIPABOBBIX aKToB Poccmiickoin @Demepaunu, u
OCHOBAaH Ha OOIUIEMPM3HAHHBIX HPAaBCTBEHHBIX MPMHIMIAX M HOPMAax DPOCCUICKOTO
0BIIIeCTBa ¥ rOCyIapcTBa

1.2. Kogekc npencrasisier cob6oi cBop, o61mx NpodeccuoHaabHbIX IIPUHIINIIOB
Y TIpaBWI TOBeIeHys, KOTOPbIMM HAJIEKMUT DPYKOBOLCTBOBATHCS BCeM DabOTHMKAM
HEe3aBJCYMO OT 3aHMMAaEMON JTOIKHOCTHU.

1.3. Kaxxppii pabOTHMK [OOJIKEH TIPUHMMATh BCe HeOoOXOnyuMble Mephl /I
cobomenust monoskenmit Komekca, a Kaknpli rpaxkmanuH Poccuitckon @Denepauymn
BIIpaBe OXKMOATb OT PabOTHMKA MOBENeHNMS B OTHOLIEHMSAX C HMM B COOTBETCTBMM C
nostokeHusivu Kopekca.

1.4. Komekc  caysxkur  GysmameHTom 1yt GopmypoBaHus — pabounmx
B3aMMOOTHOILIEHNI B OPraHM3aLmy, OCHOBAHHBIX Ha OOLLENPUHATHIX HOPMax MOpPamu U
HPaBCTBEHHOCTH.

1.5. Komekc mpusBaH INOBBICUTb 3(MMEKTUBHOCTb BBIIOJHEHMS pabOTHMKaMM
CBOMX TPYIOBBIX OOSI3aHHOCTEN. 3HaHMe M COOomeHMe PabOTHUKAMM ITOJIOSKEHMI
Komekca SBJSIeTCS ONHMM 13 KpPUTEpMeB OLEHKM KayecTBa UX NPOodeCccrOHaNbHON
IesTeIbHOCTU U TPYOOBOM OMCIUIIIUHBL.

2. OcuHoBHBbIE 0013aHHOCTH, IIPUHINIIBI
M IIpaBMW/Ia C/TY)KeGHOTO MoBeAeHNsI paOb0THUKOB

2.1. JlesTenbHOCTb OpraHmsanuyM ¥ ee pabOTHUKOB OCHOBBIBA€TCS Ha
CIeIVIOILMX IIPMHIIMIIAX TPOQeCcCrOHaTbHOM STUKMA:

— 3aKOHHOCTb;

- nipodeccroHaIN3M,

- HEe3aBUCUMOCTb;

— IOBpPOCOBECTHOCTD;

— KOHQUOEHIMATBbHOCTD;

- MHOOPMUPOBAHUE;

- 3¢ deKTUBHBI}I BHYTPEHHMI KOHTPOIIb;

- CIIpaBeIJIUBOCTD;
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— OTBETCTBEHHOCTb;

— OOBEKTUBHOCTS;

— LOBepue, YBaXkeHMe 1 JoOposKeIaTeIbHOCTD K KOJUIeraM o pabore.

2.2. B coorsercTBuy co crarbeit 21 Tpymosoro komekca Poceuiickoit @eneparmu
paboTHMK 06s3aH:

- MO6POCOBECTHO MCIIONHATH CBOM TPYHOBbIE OOS3aHHOCTM, BO3JIOKEHHBIE HA
HErO TPYLOBHIM IOTOBOPOM;

— CO6/I0AaTh MPaBMIa BHYTPEHHET'O TPYL,OBOIO PACIIOPSIIKA;

~ COGMIONAaTh TPYLOBYIO IUCLUAILIAHY;

— BBIINOJIHATD YCTAaHOBJIEHHbBIE HOPMbI TPY/IA;

~ cobmonaTh TpeGOBaHMS 110 OXpaHe TPyna 1 obecreueHnIo 6e30MacHOCTH TPYIa,;

— 6epeskHO OTHOCUTBCS K MMYILECTBY paGoronaress (B TOM 4MCiIe K VIMYILIECTBY
TPeTbUX JIMI, HaxojdAlleMycs Yy paboromarens, ecaum paboTomarenb HeCeT
OTBETCTBEHHOCTb 38 COXPAaHHOCTb 3TOTO MMYIIECTBA) U APYrUX PAGOTHMUKOB;

— He3aMeIUIMTENIbHO  COOOIMTL  paboTomarento JmMbO  HermoCpenCTBeHHOMY
PYKOBOIUTENIO O BO3HMKHOBEHMM CUTYalLUy, IPENCTaB/SIONEN YIPO3y >KUSHU WU
3[I0POBBIO JIIONEN, COXPaHHOCTY MMYILIECTBa paboroxaresns (B TOM uycjle MMYIIEeCTBA
TPeTbUX JIMI, Haxofdllerocs Yy paboromarens, ecau paboTomarenb HeceT
OTBETCTBEHHOCTDb 33 COXPAaHHOCTb 3TOrO MMYIIECTBA).

2.3. PaboTHNKM, CO3HABasi OTBETCTBEHHOCTH II€pe[, TPasKAaHaMM, OBILECTBOM 1
rOCy#apCTBOM, IIPU3BaHbI:

— MCXOOMUTb M3 TOrO, YTO IpM3HaHME, COOMIOfEHMe M 3allMTa IIpaB M CBOGOL
YeJIOBEKA ¥ I'paskIaHMHA OIIpellesisIIOT OCHOBHOM CMbICI M COAEPSKaHME [esTeIbHOCTH
OpraHu3aLuy;

- cobmoparb Konctutyumio Poccuitckoit  @efepauny, 3aKOHOZATETHCTBO
Poccuiickonn @epepamym u SImano-HeHenkoro aBTOHOMHOIO OKpyra, He IOITYCKATh
HapyIlleH)e 3aKOHOB ¥ MHbIX HOPMATMBHbBIX ITPABOBBIX AKTOB MCXOMIS M3 IIOJUTUYECKON,
SKOHOMMYECKO 11e71eCO06PasHOCTH JIMGO IO MHBIM MOTUBAM;

- obecneunBath 3PHEKTUBHYIO PabOTy OpraHm3aliiy;

— OCYILIECTB/IAITb CBOKO [ESATeJbHOCTb B IIpemenax mpeoMera M Lesen
IesTeIbHOCTY OpraHm3aLiii;

— [P/ MUCIIOJIHEHUM TPYLOBBIX OOS3aHHOCTEN HE OKAasbIBaThb IIPEAIIOUTEeHS
KaK1M-/IM60 MpodeCcCHOHaTbHBIM MM COLMAJbHBIM IPYIIAM M OpPraHM3alysIM, ObITb
HE3aBMCUMMBIMM OT BAMSHMS OTHEIbHBIX TpakaaH, IpoheCCHMOHANIbHbIX WIN
COLMaJIbHBIX TPYIII M OpraHm3alinii;

- MCKJIIOYaTb [JeMCTBUS, CBSI3aHHbIE C BIMSHMEM KaKMX-IMOO  JIMUHBIX,
MMYIIECTBEHHbIX  ((DMHAHCOBBIX) M  MHBIX  MHTEPECOB,  IPEIATCTBYIOLIMX
I06pOCOBECTHOMY MCITOTHEHUIO MMM IO/IKHOCTHBIX OOSI3aHHOCTEIA;

- CO6MomaTh GecIpUCTPaCcTHOCTD, MCKIIIOYAIOIYIO BO3MOKHOCTD BAMSHMS Ha UX
LeATeJIbHOCTD PellleHU] TIOMUTUIECKIUX TTapTIUi U OBIeCTBEHHbIX 0ObeIMHEeHN];

— co6somaTh HOPMbI TPOGECCHOHATBHOM STUKM M IIPaBIUIIA LEJIOBOIO MTOBELeHMS;

— NPOSIBJISITb KOPPEKTHOCTb ¥ BHMMATEJBHOCTh B OOpallleHMM C TpaskmaHaMmyu U
IOO/IKHOCTHBIMY JIUIIAMA;
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— MIPOSIBJIITh TEPIIMMOCTD ¥ YBaskeHMe K 00bIuasiM U TpaauimsM HapomoB Poccun
M IOPYTUX TOCYHAPCTB, VUUTHIBATH KY/IBTYPHbIE M MHbIE OCOOEHHOCTM Pa3/IMUHBIX
3THUYECKMX, COLMAMbHBIX IPYIII U KOH(MeCcCHii, CiocobCTBOBATh MEKHALIMOHAIBHOMY U
MeXKOH(ECCUOHATLHOMY COIVIACHIO;

— BO3[IEPKMUBATBCSI OT IIOBENEHMS, KOTOpOE MOIJIO Obl BbI3BaTh COMHEHUE B
IO6POCOBECTHOM UCIIOTHEHMM PAaOOTHMKOM TPYIOBBIX OOSI3aHHOCTENM, a TaKyKe M36erarhb
KOHQUIMKTHBIX CUTYalMi, CIOCOOHBIX HAaHECTH YIIepH ero pemyTauuu UM aBTOPUTETY
OpraHu3aIuy;

- HEe MCIIOJIb30BaTh [O/DKHOCTHOE IIOJIOKEHME [JI1 OKa3aHus BMSIHMS Ha
IeATeIbHOCTb TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIEHMS,
OpraHmusaluyl, OO/DKHOCTHBIX JIMI[ ¥ TpakOaH IIpM peLIeHUY BOIIPOCOB JIMUHOTO
Xapakrepa;

— BO3EPKMBATBCS OT NYOAMYHBIX BBICKA3bIBAHWUM, CYKIEHMI U OLIEHOK B
OTHOLLEHUM OeATeNbHOCTM OpraHu3alui, PYKOBOOMTEJSI OPraHM3allny, €CIyM 3TO He
BXOOUT B JO/IKHOCTHbIE OOSI3aHHOCTY pPabOTHMKA;

- cobmonaTth YCTAaHOBJEHHbIE B OpraHM3allMy IIpaBwiIa IIPeLOCTaB/IeHNUS
CITy>KeOHOM MHGOpMAIMK U ITYOIMYHBIX BhICTYIIIEHNI;

— YBa)XXUTENIbHO OTHOCUTBHCS K AeaTeTbHOCTY IIPeNCTaBUTe e CPeNCTB MacCOBOM
vH@opManuy 1o UHGOPMMPOBaHUIO OOIECTBA O paboTe opraHmsaiymy, a TakxKe
OKa3bIBaTb COLENCTBME B IIOMYUYEHUM OOCTOBEPHOV MHQPOPMAalyUyY B YCTaHOBJIIEHHOM
TIOPSIIIKE;

— [IPOTUBOAENCTBOBATDh IIPOSIBJIEHMUSIM KOPPYIIIUY U MIPENNIPUHMMATE MEPBI 110 €€
npoQuIakTHKe B TIOPSIAKE, YCTAHOBJIEHHOM 3aKOHONATEJbCTBOM O IIPOTUBOLENCTBUM
KOPPYIIINY;

— OPOSB/ISITh  IIPU  WCIIOJHEHUM  TPYOOBLIX  OOS3aHHOCTE  YeCTHOCTb,
6ecIpUCTPaCTHOCTb ¥ CIIPaBEIIMBOCTb, HE [OINYCKAaTh KOPPYIILMOHHO OITaCHOIO
roBeneHus: (TIOBeAEHMS, KOTOPOE MOSKET BOCIPMHMMATBCS OKPYKAIOIIMMM Kak
obelllaHMe WM TIPENJIOKEHME Iauy B3SITKYM, KaK COrJIacyue IPUHATh B3STKY MM Kak
rnpoceba O Jaye B3ATKM JMOO KaK BO3MOXKHOCTH COBEPIINTh MHOE KOPPYIILMOHHOE
MIpaBOHApYIIEHKE).

2.4. B nensx npoTUBOOENCTBUS KOPPYIIIMY PABOTHUKY PEKOMEHIYETCS:

- YBeOOMJISITb paboTomaTesnsi, OpraHbl IIPOKYpaTypbl, IIPaBOOXpPaHUTEbHbIE
opraHbl 000 BCeX Cayuasx OOpallleHus K pPabOTHUKY KaKUX-IMOO JIMI, B IEJISX
CKJIOHEHUS K COBEPLIEHNIO KOPPYIIVOHHBIX IIPaBOHAPYIIIEHMIL;

- He TIony4yaTb B CB3M C MCIOJHEHMEM TPYHOOBBIX  OOS3aHHOCTEN
BO3HarpaxXaeHusi oOT GU3MYeCKUX U IOpUAMYECKMX Jini (MOJapKu, IEeHEKHOEe
BO3HAarpaxxaeHue, CCyabl, YCIYTU MaTepUaJbHOTO XapakTepa, IUIaTy 3a pas3BjIeuyeHys,
OT[IbIX, 38 [T0JIb30BaHMe TPAHCIIOPTOM ¥ MHbIE BO3HATPAKIEHNMS);

— IPMHYMMATb MepPbI 110 HEIOITYIIEHNIO BO3HMKHOBEHMSI KOH(MDIMKTA MHTEPECOB U
YPEery/IMpOBaHMIO BO3HUKIIMX CJIyuyaeB KOH(MIMKTA MHTEPECOB, HE IOOIYCKAaTb IIpU
VICIIOJTHEHUM TPYHOOBBIX OOS3aHHOCTEM JIMYHYIO 3aMHTEPeCOBAHHOCTb, KOTOpas
TIPUBOAUT WIX MOXKET IIPUBECTU K KOHQIUKTY MHTEPECOB, YBEOOMJISTH O BO3HMKIIEM
KOHQUIMKTE MHTEPECOB WIX O BO3MOXKHOCTYM €ro BO3HMKHOBEHMS, KaK TOJIbBKO eMY
CTaHeT 06 3TOM M3BECTHO.
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2.5. PaborHMK MOKeT 06pabaThiBaTh M IepenaBaTh CIy)KeOHYI0 MHGOpMAIIO
IIpY COOGJIIONEHMM [OENMCTBYIOIIMX B OPraHM3alMM HOPM M TpeOOBaHMM, IPUHSTBHIX B
COOTBETCTBMM C 3aKOHOAaTeabCcTBOM Poccuiickoit @enepanyin.

PaboTrHuk 06g33aH IIPUMHMMAThb COOTBETCTBYIOIIME Mephl IO 0OOecCIeuyeHuo
6e30MMacHOCTM ¥ KOHOUAEHIMAIbHOCTM MHpOpMAaIMM, 3a HECAHKIMOHVPOBAaHHOE
pasryialieHye KOTOPOi OH HECET OTBETCTBEHHOCTb MM (M) KOTOpas CTajla M3BeCTHa eMy
B CBSI3M C MICIIOJIHEHMEM UM TPYIOBBIX 0OSI3aHHOCTEN.

2.6. PabotHuk, HaJIeJIeHHbIN OpraHyM3alYOHHO-PACIIOPSIANTEIbHBIMA
IIOJIHOMOYMSIMM II0 OTHOIIEHMIO K APYTMM PaGOTHMKAM, JO/DKEH CTPEMUTHCS OBITh IJIS
HMX oO6pasuoM MpodeccuoHanusMa, OesyIpeuHoM permyTaluu, CIoCOOCTBOBAThH
bopMMpOBaHMIO B OpraHmsaimy Jamub0o ee TmompasfeseHuy OJaronpusiTHOrO [Jid
3hPeKkTUBHOM PaboThl MOPATbHO-TICUXOJIOIMUECKOTO KI/Mara.

2.7. PaboTHuk, HafleJIeHHbIN OpraHyu3alMOHHO-PaCIOPSANTETIbHBIMUI
TTOJTHOMOUMSIMM 10 OTHOILIEHMIO K IPYTUM PabOoTHMKAM, ITPU3BaH:

- IPUHYMATh MEphI II0 MPENYIPEKIEHNIO KOPPYIIMY, & TakKe Mepbl K TOMY,
yTOObl IOAYMHEHHBLIE €My pabOTHMKM He OOMYCKaIXM KOPPYIIMOHHO OIacHOTO
[IOBENEHMsI, CBOMM JIMYHBIM T[IOBENEHMEM IIOHaBaTb IIpuUMep  YEeCTHOCTH,
6eCIprUCTPACTHOCTH U CIIPABEIJINBOCTH;

- He [IOIIyCKAaTh CAyYaeB IMPUHYKIEHMS PaGOTHUKOB K YUaCTUIO B [EeATeJIbHOCTHU
TIOJIUTUYE CKUX TIAPTUIA, OBLLIEeCTBEHHbIX OOBENVHEHNN Y PEIUTMO3HBIX OPraHU3alNi;

- B IIpefesiax CBOMX IIOJTHOMOUMM MPUHMMATH MEpPbI IO INPEeNOTBPALEHNIO MU
YPeryJMpoBaHMIO KOHQUIMKTA MHTEpPECOB B Ciyyae, €C/lM €My CTaJO M3BECTHO O
BO3HMKHOBEHMM Yy pabOTHMKA JIMUYHOM 3aUHTEPECOBAaHHOCTM, KOTOpAsk NMPUBOAUT WU
MOKET IIPUBECTY K KOHQIUKTY UHTEPECOB.

3. Pexomengare/nbHbIe 3TMUYECKHUE IIPaBIU/Ia ITOBeAeHUs pAa60THIKOB

3.1. B cBoem T1oOBemeHMM = pabOTHMKY  HEOOXOOMMO  MCXOOUTb U3
KOHCTUTYLMOHHBIX ITOJIOKEHUII O TOM, UTO YeJIOBEK, €ro IIpaBa M CBOOOADI SIBJISAIOTCS
BBICILIE/ IIEHHOCTBIO M KaKIbIM TPaKIAHMH MMeEeT IPaBO Ha HEIPMKOCHOBEHHOCTD
YaCTHOM JKM3HM, JUMYHYIO M CEMENMHYIO TaliHy, 3allUTy 4YeCTH, AOCTOMHCTBA, CBOErO
IOOpOro MMeHN.

3.2. B cBoem noBemeHnyu pabOTHUK BO3IEPSKUBAETCS OT:

- JIF060ro BMIa BBICKA3bIBAHMI M IEMCTBUM OMCKPUMMHALIMOHHOIO Xapakrepa I10
IIpyu3HakaM I[10j1a, BO3pacTa, pachl, HAIMOHAJILHOCTY, $3bIKA, I[PAKIAHCTBA,
COLMA/IBHOIO, MMYVIIECTBEHHOTO W/IX CEMENHOTO IIOJIOKEeHMS, IOMUTUYECKUX WIN
PEIUTMO3HBIX TIPEATIOUTEHNIA;

- rpyboCTH, TpPOSIBIIEHMII  TpeHeOpPEeXXUTENbHOrO  TOHA,  3aHOCYMBOCTH,
IIPeNB3AThIX 3aMeUaHuii, IIpeIbsBIeHMsT HelTPABOMEPHBIX, He3aCTy)KeHHbIX OOBMHEHNI,

— YI'PO3, OCKOPOUTENILHBIX BHIPASKEHWI MM PEIlIUK, Ne/CTBIM, MPeIsTCTBYIOIMX
HOPMAaJILHOMY OOILIEHMIO MY ITPOBOLIMPYIOIIVX TPOTUBOIIPAaBHOE IIOBEIEHNE,

- OpUHATHS MUY, KypPeHMs BO BpeMST CIyKEOHBIX COBeIlaHui, 6eces, MHOIO
CITY>KeOHOTO 0611IeHNMS C TPasKIaHaMMU.
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3.3. PaBoTHMKM TIpM3BaHbI CIIOCOGCTBOBATb CBOUM CJIY)KeOHBIM IIOBENEHMEM
VYCTAHOBJIEHMIO B KOJUIEKTMBE [EJIOBBIX B3a¥MOOTHOLIEHMM M KOHCTPYKTMBHOIO
COTPYOHMYECTBA APYT C JPYTOM.

PaboOTHUKNY LOOKHBI ObIThb BEKIMBBIMU, HOOPOsKeIaTeIbHbIMM, KOPPEKTHBIMM,
BHMMATeJIbHBIMM Y TIPOSIBJIATh TEPIIMMOCTD B OOIIeHNM C rPakAaHaMy U KOJUIEraMu.

3.4. BHewmHuil Bup pabBOTHMKA IIPY MCIIOJHEHMM MM TPYLOBBIX OOSI3aHHOCTEN B
3aBMCUMOCTM OT YCJOBMI TPYOOBOV HESTEIbHOCTM JOOJKEH CHOCOOCTBOBATH
YBayKUTEJIbHOMY OTHOLIEHMIO TPasKAaH K OpraHmM3alny, a Takke, Ipy HeobXomuMocCTH,
COOTBETCTBOBaTb  OBIIENPUHATOMY  I€JI0BOMY  CTWIIO,  KOTOPBIM  OTJIMYAIOT
ClIeps>KaHHOCTD, TPAAUIMOHHOCTb, aKKyPaTHOCTb.

4. OTBeTCTBeHHOCTH 3a HapyieHue mosokenut Kogexca

4.1. Hapymenue paboTHMKaMM TIOJIOsKeHM) Hacrosiero Kopmekca MOmesRuT
MOPDaIbHOMY OCYKIEHMIO Ha COOpaHusIX (COBellaHMIX, KOHpepeHIMsX), a B CIy4asx,
TIpeNyCMOTPEHHbIX (emeparbHbIMM 3aKOHaMy, HapyIleHye TonokeHny Komekca Biever
IIpUMeEHEeHMe K pabOTHUKY Mep I0pUIONIeCKOM OTBETCTBEHHOCTH.

4.2. Cobmoneune paborHmMroM TmonoxkeHur Komekca  yuMTBIBAeTCS TP
HasHaueHMy TOOLLPEHMI, IIPY HAJIOKEHMM IMCUUILIMHAPHBIX B3bICKAHMN, & TaKXKe IIPH
orieHKe 3 GEKTUBHOCTH ero IesITeIbHOCTH.

4.3, Hapyuienne mpaBui aHTUMKOPPYILIMOHHOTO TOBENeHNs BJIeUeT IIPOBENEHNE
CIy>KeBHOrO pacciaemoBaHus MO OOCTOSTENbCTBAM BO3HMKHOBEHMS KOPPYILMOHHO-
OITaCHOW CUTYaLIVH,

4.4. PabOTHUKM B 3aBUCUMMOCTM OT TSDKECTM COBEPLIEHHOLO IIPOCTYIIKA HECYT
OVCLIMIUIMHAPDHYIO, aIMMHUCTPATUBHYIO, TPaXXZAHCKO-TIPABOBYIO ¥  YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOmaTeabCcTBoM Poccuiickoy Denepanyin.

4.5. Eciin paboTHUK He yBepeH, KaK HeoOXOAMMO IMOCTYIUTb B COOTBETCTBUM C
HacTrosimM KozmeKkcoM, OH IO/IKeH OBpaTMThCS 3a KOHCY/IbTaume (pasbsCHEHMAMM) K
CBOEMY HEIOCPEICTBEHHOMY DPYKOBOIMTENIO /MO0 B KampoBOe WM IOPUAMYECKOe
MoIpasesieHe OpraHusaluu, JMbo K HOKHOCTHOMY JIMILY, OTBETCTBEHHOMY IIO
IpodOUIAKTMKE KOPPYIILUMOHHBIX M MHBIX IIPaBOHAPYIIEHMI.



